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Each Annual Conference will have a uniquely titled Annual Report form. Each church will complete 
2 Forms - the Pastor's Annual Report and the Virtual Metrics Report. 
BOTH REPORTS ARE REQUIRED. 
Check the title area to make sure that you have selected the correct annual conference. For 
example, the Virginia Conference report is called "Virginia 2022 Pastor's Annual 
Report" To begin, click the "Start Filling" 

 



Completing Your Report 
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Each of the questions from the report are provided on the form. 
To begin, use the dropdown menu to select the Annual Conference and then proceed to answer 
each question. 

 
Note that many questions have a red "*" next to them. These are required fields. If you get to 
the end without completing all required fields, you will get a reminder to complete the field.
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Privacy Redactions 

Note that as you look at the PDF version of the form that there are certain fields that are 
highlighted.  These fields include the Pastor’s Address and the Pastor’s Compensation 
section.  While you must complete this information when completing your report, this 
information WILL NOT print on the puprinted form. 
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Report Sections 

The report has several sections. You have to click the section title to expand 
it and see the questions. 



Open Each Section 
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Open each section to complete the questions. 
For example, clicking on the "Numerical Statistics" section reveals the questions about 
conversions, accessions, baptisms, membership, etc. 



Required Fields 
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Remember that those fields with a red * are required. 
If you do not complete a required field and attempt to submit, you will receive an error as 
pictured here. 



I'm not a robot 
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The final field on the form is to verify that you are human. 
Simply click in the checkbox to meet the security check. 

 



Submit 
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You can get a preview of your document before submitting by clicking on the "Preview PDF" 
button. PLEASE take a moment to ensure that the data is entered correctly. (i.e., church name and 
address, no numbers transposed, etc.) 

 
To finish your report, you must click the submit button. 
 
You may also “Save” your document for later completion if you are not able to complete in one 
sitting.  You will receive an email with the link to edit your document.  

 

When you submit your document, it is automatically sent to the Bishop's Office. You do not 
have to send it to the office. 



Submitting Your Document 
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When you hit submit, your document was automatically sent to the Bishop's Office and an 
email was also sent to the email address entered in the "Pastor's Email" field on the 
report. 
 
You have the ability to send this report to other email addresses and download a copy. You can 
send the report to multiple email addresses. Just separate each email address with a comma and 
click the send button. 
 
Please remember to download a copy of the report for your own records. 
 
If you receive this "Thank You" page your report was successfully submitted. 
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REMINDER: YOU ARE REQUIRED TO COMPLETE THE ANNUAL PASTOR'S REPORT AND 
THE VIRTUAL METRICS REPORT 
 
The links to both reports are available on the www.ame2.com website. 
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